12th West Properties Residential Qualification
Criteria: 2243 12th Ave. W.

Please read the information on this page thoroughly. Should you have any questions, please contact Brent
Beecher at 206-650-6798. Once you have read and understood the information on this page, you may
apply for this rental property.

You hereby agree that you have received, reviewed, and understand your rights and responsibilities as a

renter and have read the following handout: Seattle Renter Handbook

All applicants should please be sure to read and follow the criteria on this page for consideration of a
complete application. Your data is submitted in real-time. Only completed applications will be further
processed in the order received. Groups of more than one applicant will not be considered complete until
the applications from all members of the group are received. Each applicant of legal age must submit an
individual rental application. Please note that, while equivalent applications are processed in the ordered
received, other factors such as the requested date of the commencement of tenancy may result in priority

of another application.

A fully completed application includes filling out the online application form via the link we email you,
paying the tenant screening fee, and complete and final landlord references, mortgage payment

verification, and employment verification as indicated in the application form have been received.

Applications are not accepted unless all applicants have viewed the property. For applicants outside the
area, one member of the group of residents or another individual identified by the applicant must visit the
property in person or use Skype, FaceTime, or another interactive “real time” method of taking a virtual
tour of the property on behalf of those not present in person. Failure to arrive on time for the showing
appointment, or to provide advance notice of the intent to reschedule, may result in denial of the

application.

There is a non-refundable application fee of $40 per applicant, payable directly to the screening service,

Intellirent.
Rental History:

- 24 months valid, verifiable favorable rental history.

- Valid rental history is a written lease or month-to-month agreement.



- If rental history is less than 24 months, an increased deposit or cosigner may be requested.

— 1 or more late payments, NSF checks and/or noise complaints within 24 months may result in denial.
— If past or present landlord(s) do not respond to requests for information within 48 hours of being
contacted, that may result in denial due to unavailability of verifiable favorable rental history.

- Final recommendation will also be dependent on income, credit and employment history.
Credit History:

— All open accounts in good standing for 2 years.
- Derogatory credit history may result in denial.
- Insufficient or lack of credit may also result in denial.

- Final recommendation will also be dependent on income, rental and employment history.
Employment:

- Unverifiable current employment may result in denial.

- Final recommendation will also be dependent on income, rental and credit history.
Income:

- Monthly verifiable income must be equal to at least 3 times the monthly rental amount

- If income is less than 3 times the rental amount it may require a qualified cosigner or result in denial.

- Final recommendation will also be dependent on rental, credit and employment history.

— Acceptable documentation for verifiable income varies based on the income source. Generally accepted
documentation may include 2 consecutive (recent) paystubs, most recent tax returns, W2, Leaves
Earnings Statement (LES), Statement of Social Security Benefits, housing vouchers, 120 (International

Students), etc.
Co-Signer Qualification Criteria:

- If the property owner has allowed a co-signer or guarantor, the cosigner will be APPROVED if all the
qualifications below are met; if the cosigner does not meet any 1 of the following criteria then the cosigner
will not qualify.

- RENTAL HISTORY: 1 year of valid and verifiable rental or mortgage history with no late payments

— CREDIT HISTORY: All open accounts in good standing for 2 years with less than $100 in derogatory
credit. Any bankruptcy (open and/or discharged) will result in denial.



- EMPLOYMENT: 24 months with current employer or previous employment in same field of work.

- INCOME: 5 times the rental amount of the unit in verifiable, garnishable income.
Photo ID:

- Valid government issued photo identification will be required of all applicants.
Grounds for Denial Will Result From the Following on All Applicants:

- Verified unpaid eviction showing on credit report or confirmed with landlord (In Washington,
landlords are prohibited from taking an adverse action against a tenant based on eviction history occurring
during or within six months after the end of the civil emergency until further notice.)

- Unpaid rental collection verified on credit report.

- Balance owing to landlord.

- 1 or more late payments and/or NSF checks and/or noise complaints within a 24 month rental period
(current and/or previous).

- Unverifiable social security number.

- Falsification of rental application.

— A broken lease agreement that resulted in collection filing.

- History of criminal activity on the part of any proposed occupant that presents a danger to persons or
property, or the peace and enjoyment of other residents or members of the community could negatively
impact your application. When evaluating any past criminal behavior, the nature and severity of the
crime, is considered. If you have any mitigating factors you with us to consider, please provide additional
information. Note that the following may result in denial:

— Reasonable likelihood that a past history of abuse of alcohol may or will interfere with the health, safety
or right of peaceful enjoyment by other members of the community.

- Reasonable likelihood that a past history of use of illegal drugs (or unauthorized use of legal drugs) may
or will interfere with the health, safety or right of peaceful enjoyment by other members of the
community.

— Reasonable likelihood that a past history of applicant or those acting under his or her control will
interfere with the health, safety or right of peaceful enjoyment by neighbors or other members of the
community.

- Any criminal conviction which results in a registered sex offender requirement and/or any current sex

offender registry requirement.

Please be advised: Under The City of Seattle Ordinance 125222, Tenant may be allowed to pay the



security deposit, pet deposit, move-in fees and last month’s rent in installments. The payment plan can be
structured as follows, unless otherwise agreed to by Landlord and Tenant: six consecutive and equal
payments for leases that are six months or longer; or four consecutive and equal payments for leases

between 30 days and six months.

Consider this statement as notification that we do not accept a comprehensive reusable tenant screening

report, as defined by RCW 59.18.257.

Need technical support? Contact Intellirent directly from your dashboard or

email, info@myintellirent.com.
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registration is one of those important
tasks to remember.

é ALREADY REGISTERED? ’
Here are 5 easy ways to update your address: [ O
1 L l ‘

* Ifyou have a current Washington State driver license or
state ID card, go online!

* Mail the registration form included with this
Renter's Handbook.

* E-mail elections@kingcounty.gov with your name, date
of birth, old residential and mailing address, and your

new residential and mailing address. REMEMBER TO
CHANGE YOUR
 (all 206-296-VOTE (8683). Services are available in ADDRESS AT LEAST 29
120 languages. DAYS BEFORE
ELECTION DAY.
* Go in-person to King Coutny Election headquarters in CHECK THE VOTER'S

Renton or the Voter Registration Annex in Seattle. ) CALENDAR.

( NEED TO REGISTER? )

There are 3 ways to register to vote:

* Ifyou have a current Washington State driver license or state ID card, go online!

* Mail the registration form included in this Renter's Handbook. (See center pull-out.)

* (o in-person to King County Election headquarters in Renton or the Voter
Registration Annex in Seattle. y




Welcome!

What Is the Renter's Handbook?

Welcome to Renting in Seattle. Your landlord is required to
provide you with this Renter's Handbook when you apply to rent,
sign a rental agreement, renew a rental agreement or whenever
the City of Seattle updates information in it.

The Renter's Handbook gives you a broad overview of both your
renter rights and obligations and provides tips and helpful
resources to make renting in Seattle a great experience. You
should keep this handbook where you can easily reference it.

Remember, there is help available when your handbook does not
have the answer to your question or specific situation. The Rent-
ing in Seattle Helpline (206) 684-5700 is open Monday — Friday
during business hours so you can talk to someone for information
and guidance. Language assistance is available

This handbook is not intended as legal advice. You can also visit
our web site www.seattle.gov/rentinginseattle.
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FINDING A HOME

Finding the right place for you is not an exact science and people find their homes in lots of different
ways. Many listings are available for free online. Sometimes, driving or walking around a neighbor-
hood can yield results where ‘For Rent’ signs are posted. Beware of online scams that ask for money
or wire transfers. Never agree to rent a place before you see it. If a deal feels too good to be true, it
probably is! You can report suspected rental scams to the Federal Trade Commission at
www.consumer.ftc.gov.

Affordable housing can mean a lot of different things. Generally, it is housing that is tied to your
income level, often, but not always, based on area rents. Some low-income housing is federally
funded and/or provided by non-profit housing organizations. The City's Office of Housing maintains a
list of search sites at www.seattle.gov/housing/renters/find-housing.

Often there are waitlists for these affordable housing options. Seattle Housing Authority (SHA) both
owns low-income housing units and has a rent subsidy program called *Housing Choice Vouchers'.
You can find out more about SHA at www.seattlehousing.org, or you can visit their office
location in downtown Seattle at 190 Queen Anne Avenue North. You can call the Community
Information Line at 2-1-1 for a list of affordable housing providers over the phone if you don't have
access to a computer.
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What to Look for in Your Potential Home

It's important to know what to look for in a potential
home besides your personal preferences. Seattle has rules
for minimum safety and maintenance standards that
housing must meet to be a rental. The rules are in the
City's Housing and Building Maintenance Code. The
following is a basic explanation of those standards.

Space and Occupancy

This category covers the minimum size of housing units and includes dimensions of
sleeping rooms. It also covers light and ventilation requirements, like windows, fans,
and sanitation. For example, a sleeping room must be at least 70 square feet with
an additional 50 square feet for each person in excess of two.

Structural

Elements such as foundations, chimneys, and roofs must be solid and stable. The
building needs to be weathertight, damp-free, rodent-proof, and maintained in
good repair.

Mechanical

All'housing units must have a permanently installed heating source (space heaters
alone are not sufficient). Electrical equipment, including wiring, and appliances
must be properly installed and safely maintained. The unit must be safely lit and
have sufficient electrical outlets.

Fire and Safety

Stairs must be safely constructed and have appropriate handrails. Smoke and
carbon monoxide detectors are required. An exterior door or properly sized window
for emergency exit (known as egress) is required in all rooms used for sleeping.
There are lots of additional requirements for larger, multi-unit buildings.

Security

Entry doors must have a deadbolt and have a peep hole or window so you can see
who is at the door. Locks must be changed when there is a change of tenancy.
Buildings must be secure enough to reasonably prevent criminal actions to residents
and their belongings.
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Is the Unit Registered?

As of 2014, all rental properties in Seattle must be registered with the City in
accordance with the Rental Registration and Inspection Ordinance. There are some
exemptions such as housing owned by Seattle Housing Authority or licensed facilities
such as assisted living homes. This helps the City ensure your housing is safe and
complies with minimum standards. Inspections are required every 5-10 years. You
can check if your home is registered at www.seattle.gov/rrio

Seattle’s Fair Housing Laws

Seattle’s Fair Housing Laws are designed to ensure everyone has equal access to
housing. It is illegal to discriminate in the rental of housing because of:

* Race - National origin

« Color « Marital status

« Ancestry « Political ideology

. Sex « Parental status

« Disability - Sexual orientation

« (reed « Gender identity

« Religion « Use of a service animal

« Age « Use of a Housing Choice Voucher or

« Retaliation other subsidy programs

+ Alternative sources - Military status or veteran
of income + (riminal history

Rental Housing Ads

Itis illegal for a housing provider to, intentionally or otherwise, steer certain
renters to or from a rental listing. A listing that says ‘will suit a quiet couple”is
potentially discriminatory because it appears to exclude applicants based on their
‘parental status, for example.

Landlords must include specific information when advertising a unit for rent.
Advertisements must:

* Include the criteria that will be used for screening and the minimum
standard to move forward in the application process

« Describe all information and documents the landlord will use
in screening

* Provide information explaining how you can request additional time
to complete an application for things like interpretation or a
reasonable accommodation for a disability




Source of Income Protections The following are some of the factors informing a landlord's consideration:

Seattle has protections for renters with a source of income other than Nature and severity of the offense
employment. Housing providers cannot deny you a rental unit or treat you

differently because your income comes from social security, alimony, retirement, Number and types of convictions
disability etc. or if you are relying on a rental subsidy program like a Housing

Choice Voucher. If your landlord has a rent to income ratio requirement they Age at time of conviction

must subtract any subsidy you receive before making the calculation. See pg. 17

for more on income-to-rent ratio. Evidence of good tenant history

Time since date of conviction
Supplemental information

— A
:9 Homeowners renting units on the property where they live like an attached
apartment or backyard cottage are exempt from these screening restrictions.

If you see rental housing advertising that does not comply with Fair Chance
housing laws, you can call the Helpline at (206) 684-5700 to report it.

Fair Chance Housing

Seattle’s Fair Chance Housing Ordinance offers protections to address bias and
barriers people with criminal backgrounds face when attempting to secure rental
housing.

Advertising of rental units cannot ban applicants with a criminal history.
Applicants cannot be screened for a criminal history or be asked about criminal
history on the application.

Adult applicants may be screened against the sex offender registry. A landlord
could potentially disqualify an applicant on the registry only if:

1. The offense was committed as an adult.

2. Alegitimate business reason exists. A connection would need to be demon-
strated between the policy/practice and the safety of residents/property.




GET READY TO RENT

Renting can be a competitive business, especially for the most affordable units. Being prepared in
advance can really help.

+ Know your credit score and any potential issues that might show in a screening report

You can manage that information with your application and explain the circumstances
to support your application. You can access your credit report at
www.annualcreditreport.com

+ Know your rights before you submit an application.
+ Have the following information ready for your application:

Current and previous address including landlord information
Names and birth dates of all occupants

Employment and income information and verification
Vehicle information

References, both personal and housing related
Pet information

g
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Housing providers must make clear in advance the criteria they will use to screen your application
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and the reasons that would result in denying your application. You are entitled to a copy of the
screening report.

You can only be charged the actual cost of the application screening. The customary cost in Seattle is
approximately $25-$45 per adult.

Ifyour application is denied, the housing provider must give you a written notice stating the reasons
This is called an ‘adverse action’ notice and is required by both City and State law

—




Income to Rent Ratio

As mentioned before, a landlord cannot deny you housing because your income
comes from a source or sources other than employment. If part of the eligibility
requirement is a rent to income ratio, and your income is from other sources or
subsidies, your landlord must follow these steps in making the calculation:

First in Time

The First-in-Time Ordinance requires landlords to offer a rental agreement to the first
qualified applicant who submits a complete application. Housing providers must

cooperate fully with applicants using a housing subsidy such as completing required
paperwork, etc.

Determine tenant Determine tenant

total monthly portion of rent by

income by adding subtracting all

all verifiable sources verifiable subsidies

of income. received from the
monthly rent.

Landlords must:
+ Date and time stamp applications in the order received
« Screen applications in chronological order one at a time

* Give applicants a minimum of 72 hours for additional information on
an otherwise complete application

+ Provide 48 hours for a response to an offer of a rental agreement after

Monthl
which time the landlord can proceed screening the next applicant in line y

Income

Sodcial Security: $400 \eteran Assistance In 3:1 ratiO
Subsidy: $1000 tenant required
income is $600

|
One-time Veteran

Stipend: $300 Tenant rent
portion: $200

Child Support: $200 Tenant meets

the 3:1 Income
Requirement
Tenant Total
Income: $900




Holding Deposit
(Deposit to Secure Occupancy)

When you apply to rent a unit, the housing provider may want to
charge you a deposit to hold the unit while screening your application.

+ The maximum holding deposit a landlord may charge is 25% of one
month's rent. A receipt explaining the terms is required.

If you are offered the unit and decide you don’t want it, you will

almost certainly lose your holding deposit. The deposit is fully
refundable if your application is not successful or the unit fails a housing
inspection connected to a rental subsidy program.

If you sign a rental agreement for the unit, the holding deposit must be
applied to the first month’s rent or move-in costs (security deposit and
pet deposit). —

€

Renting and Disability Rights
Accessibility

Housing accessibility allows renters with disabilities to live independently. Grab
bars, ramps, extra width for wheelchairs, designated parking are some examples. If
you have a disability, you can ask for a reasonable accommodation or modification.

An accommodation is a change in rules, policies, practices, or services to allow you
the equal opportunity to use and enjoy a rental unit. An example of reasonable
accommodation is to make an exception to a parking policy so a person using a
wheelchair can have a spot closest to their unit.

Areasonable modification allows you to make physical changes to the property that
are necessary to make the rental property accessible. You are responsible for paying
for reasonable modifications unless the landlord receives federal funds. An example
of a reasonable modification is asking permission to widen the bathroom doorway
to accommodate a large scooter.

If you have questions or want to file a complaint, contact the Renting in Seattle
helpline (206) 684-5700.

Ny,
% |
Service Animals

Service animals are broadly defined in Seattle and include emotional support,
companion, therapy animals, and more. Fair housing rules require reasonable
accommodations for service animals.

*Ahousing provider can ask for verification of the disability-related need
for your service animal, from a qualified third party such as a medical
provider or someone qualified to verify the connection.

Service animals are not considered pets and cannot be prohibited from
rental units. ‘No Pet’ policies do not apply to service animals.

Training or certification of a service animal is not required.

A housing provider cannot charge a deposit, fee, or additional rent for a
service animal.

You are responsible for your service animal’s behavior and any damage
it does to your rental unit and the property.




MOVING IN

Moving is a busy and often stressful time. Things can easily be overlooked. It is
important to be careful and pay attention to the details at this stage as it sets the
tone for your entire tenancy.

The Move-in Checklist

This is an extremely important part of your rental agreement because it is connected
to your security deposit.

* It should accurately describe in detail the current condition of your
new home

« Discrepancies should be discussed immediately with your landlord so
you are not taking responsibility for damage that happened before
you moved in

* Itshould be signed and dated by you and your landlord. Your landlord
must provide you with a copy

* This checklist will be used by your landlord when it's time for you to
move out to determine if you have caused any damage to the unit

Your landlord cannot legally take a security deposit from you without
a move-in checklist.
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The Rental Agreement

When you are offered a rental agreement, read it thoroughly before signing.
Remember, itis a legally binding contract.

+ Pay attention to what costs you are responsible for in
addition to your rent, such as utilities, and how they
are billed

+ Examine the rules carefully to make sure you understand the
policies around guests, pets, parking, etc

* Get help understanding your rental agreement if you need
to, espedially if English is not your first language

This Renter's Handbook is required to be provided to you every time you apply to
rent a place, when you enter into a rental agreement, or whenever the handbook is
updated.

Different Types of Rental Agreements 7
Month-to-Month o

This type of agreement is just like it states, it renews each month. In Seattle, a
landlord must have a legal reason or ‘Just Cause’ to terminate a month-to-month
rental agreement and the notice period required depends on the specific just cause
reason. Those reasons and the required notice a landlord must give are on pg. 46.

You can terminate the rental agreement with a minimum of 20 days" written notice
before the end of the monthly rental period. For example, if you want to move outin
February, your landlord would have to receive your written notice no later than
February 8. You might appreciate the flexibility of this arrangement but, be aware
that the terms of your rental agreement, including the amount of rent, can change
with proper notice during a month-to-month agreement.

Terminating Lease

This type of rental agreement has a specific end date and offers no automatic right
to renew when it ends. Carefully consider before signing a terminating agreement
because you may need to move at the end of the lease period if the landlord
chooses not to renew . The terms remain fixed for the duration of the lease unless
changed by mutual agreement between you and the landlord.

Initial term converting to month-to-month

This begins as a lease for a specific period that automatically renews to a
month-to-month agreement at the end. You have a right to remain after the initial
term ends unless the landlord has a just cause to end the rental agreement.

No rental agreement?

Itis never a good idea to move into a rental unit without a written agreement. If you
find yourself in that situation, you are considered a month-to-month tenant by
verbal agreement and have renter protections. However, the definition of a tenant is
someone entitled to occupy a rental unit under a rental agreement. While verbal
agreements are not unlawful, it may be difficult to prove you are a tenant without a
written rental agreement if a dispute arises.
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Move-In Charges Installment Payments

-Q 6HDWWOH WKHUH DUH VWULFW OLPLWV WRWZRKD® ERXGEDEX @MW FKD $SDH Z KBW PR\SH AL
ORYH LQ FKDUJHV FRYHU WKH VHFXULW\ GHS®VQWZ IFHD/F H Q& SHWVEWORVLRX KDYH D !

Examples:
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SHW IGHSRVLW GHSR
R )
XS WR D PD[LPXPJR HTXDO XS WR D PID[LPX

IHHV ODVW PRQWK V UHQW DQG SHW G
7KH VHFXULW\ GHSRVLW DQG IHHV FRPEQ®HE R DRXQ RMWF B XX B O PR G H FA IGHIQWRRQ M
PRQWK V UHQW UHPHPEHU WKDW LQ DGGLWLRQ WR \RXU
PDGH RQ WLPH RU \RX FDQ ULVYHKHJIHQAWL)
YHHV FDQ RQO\ EH FKDUJHG IRU VFUHSMPHD VE IVFMHEROOHS LWKEBPYHAZK RQ VRKH O
DSSO\ WR UHQW DQG RU FOHDQLQJ
Deposits & Fees Last Month’s Rent
—I IHHVY DUH FKDUJHG IRU FOHDQLQJ DW WKH EHJLQQLQP RI WKH DJUHHPHQW
FDQQRW EH FKDUJHG DJDLQ IRU FOHDQLQ®$RSRQVAR PHRRWYK WHQPREW K | R\KHQ D
HTXDO FRQVHFKWLY H R QV WDXOMLPYHR VP

7RWDO IHHV FDQQRW H[FHHG RI RQH PRIGWR & XYUBWLRQ
GD\V VL[ PRQW
7KH PD[LPXP \RX FDQ EH FKDUJHG IRU DORRWIE MFRPRQWK WERRRHY SD\PHQWY

PRQWK V UHQW UHJDUGOHVV RI KRZ PDQHEBEXRG/ LOQVWDQOPHQWYV
1R IHHV SHQDOW

+DPLG DQG )DWLRD ZLWK WKIJI L\B%II%NDOOPH WV TRH IELHSFEY LRWU THEIY
FKLOGUHQ DUH DFIRXU SHUVR é'ﬁl VRB%A\HD%G HV QRW H[FHHG Rl
HXP W% V HQW)DLOXUH WR SD\ L

LY D EUHDFK RI V
KHluliadw 3HW GHSRVLW JWKUHBMHQKT XRDKD BAYIRAWHD E
Vacate Notice

$OWHUQDWLYHO\
FDQ PDNH D SD\Pl
PXWDO DJUHHPHOQ

LW\ GHSRVLW

S WV FDQ
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